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NOTIFICATION

No. 42 /2018 Date : 7 June, 2018

Subject: Implementation of New Syllabi of Various Courses/Subjects as per
semester and credit & Grade System in the Faculty of Commerce &
Management from the session 2018-2019 & onwards.

It is notified for general information of all concerned that, the authorities of the University has
accepted Semester & Credit & Grade System syllabi of various Course/ Subjects of B.B.A. Part-ll,
Semester- lll & Semester - IV _mentioned in column No.2 and which is to be implemented stagewise from
the session 2018-2019 and onwards with appendices as shown in column No.3 of the following table.

TABLE
Sr.No. Course / Subjects Appendices of the new syllabi.
1 2 3
B.B.A. Semester- i
1. Human Resource Management The Syllabi prescribed for the subject Human Resource

Management which is appended herewith as Appendix- A

2. Sales and Distribution Management The Syllabi prescribed for the subject Sales and
Distribution Management which is appended herewith as
Appendix - B

3. Company Account The Syllabi prescribed for the subject Company Account

which is appended herewith as Appendix - C

4, Secretatial Practice & Company The Syllabi prescribed for the subject Secretatial Practice
Management & Company Management which is appended herewith
as Appendix -D

5. Direct Tax Law The Syllabi prescribed for the subject Direct Tax Law
which is appended herewith as Appendix - E

B.B.A. Semester- 1V

6. Managerial Skills The Syllabi prescribed for the subject Managerial Skills
which is appended herewith as Appendix - F

7. Marketing Management The Syllabi prescribed for the subject Marketing Manage-
ment which is appended herewith as Appendix - G

8. Management of Small The Syllabi prescribed for the subject Management of

Entrepreneurs Small Entrepreneurs which is appended herewith as

Appendix - H

9. Corporate Accounting The Syllabi prescribed for the subject Corporate

Accounting which is appended herewith as Appendix - |

10. Indirec Tax Law The Syllabi prescribed for the subject Indirec Tax Law
which is appended herewith as Appendix - J

Sd/-
Registrar
Sant Gadge Baba Amravati University
Amravati.
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Appendix -A
B.B.A. Il
Semester- il
Human Resource Management
Theory :- 80 Marks Time :- 3 Hours

000000000000000000000000000000000000000
Objective :- To develop the skill for better human relations in the organisation.

Unit 1:- Human Resource Management (HRM! |

1.1 [Juman [Jesource- Definition, Meaning, Nature, scope

1.2 (1 hy [J[JM matters now more than ever, [lunctions, objectives

1.3 Structure of (111 Department

1.4 1 [1 [lanning: Meaning, Need, [lanning process, [Ibjectives, Job analysis, process
methods content of Job Description.

Unit 2:- Ac uisition of H.R.

2.1 Uecruitment- Definition, Meaning, Nature, scope,

2.2 Sources of recruitment, [ldvantages & Disadvantages of (Il ternal Sources
2.3Selection- - Definition, Meaning, Nature, scope Selection [rocedure

2.4 Interviews- Definition, Meaning, Types of Interviews, need and significance, Induction
“lacement, Specimen [pplication [llan(]

Unit 3:- Training and Development

3.1 Training- Meaning, Significance of Training, Need

3.2 Methods of Training- on job training, off the job

3.3 rocess of training

3.4 Development- Meaning, Significance, Need, Method, technil ues of [l ecutive
development

Unit (- [ age Administration

4.1 [ age- Meaning, Definition, Classification of wage: Time wage, [liece wage system,
4.2 [alance of Debt Method, Slilled based pay, pay for performance, [Jariable
Compensation, [llans, [rofit Sharing

4.3 [erformance appraisal: Meaning, [ lurpose & Uses

4.4 Imployee [lenefits & incentives, Types of [lenefits & Services, Incentive [lans

Units [ : - Industrial Relation

5.1 Industrial relation- Meaning, Importance, need

5.2Industrial disputes- Meaning, [ reventions measures

5.3Meaning of Trade Union, [ldvantages& Disadvantages of Trade Union, collective
“largaining Concept

5.4Settlement of Discipline, Discipline at [ or[place, [ orlers participation in Management

Suggested Readings
11 & Development & Management [ [ [1.M.Sheilh['S. Chand & company Itd.[]

CLO.M. 0o0od 1. Lshwathapa
0.0.M. 000 Dr. S.S. [lhanla
0.0.M. 000 [l M. [rasad

Industrial [elation in India 0o0od CharlsMyes
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Appendix -B
B.B.A. Il
Semester- il

Sales and Distribution Management
Theory :- 80 Marks Time :- 3 Hours

gogooogoooggoodgoggoogoogggodgooggogogn
Objective :- To develop the sales and distribution knowledge and skill.

Unit 1:- Sales Management

1.1 Meaning, Concept, definition, evolution, [bjectives, Scope and need,

1.2 Cunction of Sales Management

1.3 Salesmanship [1Meaning, Concept, definition, evolution, [ttributes, Sales [ersonality

1.4 Cersonal Selling - Meaning, Concept, definition, Therories of personal Selling, Crocess of
personal selling.

Unit 2:- Sales Organilation [

2.1 Meaning, Concept, [bjectives, Structure, types,

2.2 Department of Sales [IrganiCation.

2.3Sales planning, Meaning, Concept, [rocess, Implementations

2.4 Sales [ 'orce Management, Meaning, Concept, [lecruitment Selection, Training placement,
Motivation, Compensation, Control

Unit 3:- Sales Forecasting

3.1 Meaning, Concept, Definition, [ole, Steps, [actors, [pproaches.
3.2 Sales Territories, [actors & [Jases fpr Designing Sales territories
3.3 Sales uotas [1Meaning, Concept, [Tactors & Method, Types [Ivaluation
3.4 Sales (udget [1Meaning, Concept, Types, [Irocedure, Methods.

Unit (:- Selling Skill

4.1 Meaning, Concept, [1bject Need, Negotiation STill

4.2 Communication STill, Meaning, Concept, Jerbal & Non [lerbal communication s(ill
4.3 [romotional Mirl-Meaning, Concept, [1bject, Need, Sales ['romotion.

4.4 [dvertising, Medices, Meaning, Concept, [bject, Need

Units [ - Sales Distribution [J

5.1 Meaning, Concept, [1bject, Need

5.2 Distribution Strategies, Concept, Types

5.3 Channel and intermediaries, channel, design, Channel Mil
5.4 Managing Channels and Diffrent Trends in distribution of sales.

Suggested Readings

Stiff Cundiff [0  Sales Management

Tright G.0. 00 New Technilues for effective sales Management
Stanton 07 .J. [0 00 [J Cundamentals of Marleting

Clotler Uhilip 01 [0 Marleting Management

Michel U.(1. [0 [1  Sales Management
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Appendix - C
B.B.A.ll
Semester-lli[]
Company Accounts
Time : 3 Hours Full Marks (180

Objective : This Course enable the students to develop awareness about Company
“lccounts in conformity with the provisions of Companies [Ict.

Unit-1

Issue, forfeiture and [Je-issue of Shares.
Unit (12

Issue & [Jedemption of Debentures

Unit- 3
Cinal [lccounts of Company Manufacturing [lccount, Trading [iccount, [rofit & ['0ss
“lccount, [rofit & [oss [Ippropriation [lccount & [Jalance sheet with [Idjustment.
Unit- [ - Amalgamation of Companies

Unit- [ - Absorption of Companies

Books Recommended:
1 M.C. Shulla, T.S.Grewal & S.C. Gupta [ Cldvanced [ccounts [ol.lI

"1 [1.[LGupta & M. JTadhaswamy [ [Ildvanced [Iccountancy [lol.ll
"1 S.N.Maheshwari [1[ldvanced [ccountancy [ol.lI
1 [.D. [grawal []inancial [lccounting [ldvanced [lol.ll
1 Dr. S.M.Shulla, Dr. S.[1.Gupta- Corporate [inancial [iccounting
"IN.Copde, D.[1.Chaudhary, Dr [aju [l [1athi : Company [Iccounts.
(I
Appendix - D
BBA-II
Semester [l
Secretarial Practices & Company Management
Time 3 Hours 80 Marks
Unit (1 1.1 Introduction of Company
1.2 Definition of Joint StoclICompany
1.3 “eatures of Joint Stocl/Company
1.4 Classification of Co. on the basis of members.
"IFormation of Company as per Companies Act 2013
1.5  [llectronic filing of forms
1.6  Incorporation of Company
1.7 Definition & [loll of promoter
Unit-ll “undamental documents related to company

2.1Memorandum of [Issociation []Definition clauses & Doctrine of ultra
vires, alternation of memorandum

2.2 LUrticles of [issociation - Definition | contents & alteration of articles of
association

2.3 rospectus - Definition Contents & statement in lies of prospectus.

Unit (11l Company Shares-
3.1 Definition | types of share & structure of share capital.
3.2 Secretatial prodedure relating to applications, allotment and forfeiture of 3.3
shares, transfer and transmission of share, Share certificate.
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Unit [1IV Company Secretary-
4.1 Uppointment, [lualification, [egal status,
4.2 llights, duties, | liabilities, [lesponsibilities,
4.3 [etirement &
4.4 lemuneration of company secretary

Unit [V  Secretarial Duties [lelated to Company Meeting-
"ITypes of Meeting , [/|genda & Minutes of meeting
"IMethods of voting, proly & [oll.

Reference -
N.D.(lapoor - Mercantile [laws
N.D.[lapoor  [J Company Management & Secretarial [ratic
“lahl, [charya [ Secretarial practice in Indias
Govelar, Date [ Secretarial practice
"aymanis Guidel The Indian Company [‘aws
P.J. Deshmukh - Company Law and secretarial Practice
kskoskokosk
Appendix - E
BBA- II
Semester -lli
Direct Tax Laws
Time 3 Hours Marks (180
Unit- 1 [asic Concepts of the Income Talllct- 1961

Definations of concept of [gricultural Income, Casual Income, [Issessment
year, [Irevious [lear, Gross total Income, Total Income, [lerson, [Issessee,
Incomes which do not from part of total Income.

Unit - 2 Income from salaries

Unit - 3 Income from [ouse [roperty, [rofits & gains from [Jusiness & [rofession

Unit - [ Income from Capital Gains, Income from [Ither Sources.

Unit -0 Deductions to be made from Gross Total Income, Simple problems of

computation of total Income of Individual [Issessee

Internal Assessment 20 Marks
10 Maris [lorm No. 16, 100, 15[G[le-filling of return of income
10 Mar(s [Jome [Issessment

References Books [

Direct Tax laws - Singhania
Income Tax - Mehrotra & Goyal
Income Tax - "lhuja & Gupta

Guide to Income Tax- Manoharan

[T
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Appendix - F
B.B.A. Il
Semester- iv
Managerial Skill

Theory :- 80 Marks Time :- 3 Hours
gogooogoooggoodgoggoogoogggodgooggogogn

Objective :- To facilitate students understanding of their own managerial skills
Unit-1 Skill&Managerial skills( '

1.1 Srill- Meaning, nature, scope, importance, objectives

1.2 slills of effective managers, communication slills, learning of slills &
application of slills

1.3 Managerial Stills- Definition, Meaning, nature, scope, need

1.4 Self learning styled facing changes & Challenges.

Unit (12 Skill development & Entrepreneurial skills(!

2.1 Slill Development [ Definition, Concept, characteristics

2.2 STlill development technil ues

2.3 Uintrepreneurial Slills - Defrtypes of entrepreneurs features of entrepreneurship,
characteristics

2.4 function of entrepreneurs, [uantities of successful entrepreneur, Influence &
entrepreneurial behavior

Unit- 3 Business driving Skills

3.1 [usiness driving- Meaning, Selection of business, factors of selection
3.2 Importance of business slills, [Irganil ational behavior & responsibility still

3.3 Development Stlill- Training slills, [roject & [llanning slills
3.4 Creative thinling &decision still

Unit- [ Problem Solving and Negotiation Skill
4.1 “roblem Solving- Meaning and concept, Steps of analytical problem solving
4.2  [imitation of problem solving, Time management slills
4.3  Negotiation slills- Meaning and concept
4.4  Managing conflict
Unit- [ - Relationship Development skills
5.1 Meaning, Concept, Need for [lelationship Development
5.2  [lenefits, Characteristics of Ideal [elationship Development
5.3 Team management slills, Delegation slills, [resentation slills
5.4  Management of dispute settlement.

Suggested Readings

Mcgrath (.00 1 [ -- [Jasic Managerial S(ills for [l
David (1. [1 hetten [1[1 [1 Developing Management Slills
‘lasant Desai (1[0 [ [ntrepreneurship
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Appendix - G
B.B.A. Il
Semester- IV
Marketing Management
Theory :- 80 Marks Time :- 3 Hours

goooodooooooooooooooooooooobobbbbbbtbbbb g

Objective :- To develop the ability of marketing strategies based on product, price,

place and promotion objectives.

Unit 1 :- Basics of Marketing Management

1.1
1.2
1.3
1.4

Mar( eting: Introduction to mar(et, Meaning, Definition, nature

Mar( eting management- Scope, objectives, approaches

Mar( eting environment- micro and macro, difference between selling & mar( eting
Mar( eting of Services!] Growing Importance, Characteristics & Classifications of
Services

Unit 2 :- Marketing Planning & Organil ation

2.1
2.2
2.3
2.4

Mar(eting [lanning- meaning, definition, scope, Mar(eting Mil1[17 [1[s& its evolution
Mar( et Segmentation [ Targeting [ product [lositioning

Mar( et [Irganilation [1Sile & structure

Mar( eting [Jesearch(] Introduction, Methods & technilues, [rocess

Unit 3 :- Consumer Behavior

3.1
3.2
3.3
3.4

Understanding Consumer [Jehavior- Meaning, nature, scope

Determinants, Models of consumer behavior

Indian consumer [Jehavior

“roduct [ricing [ Introduction, [Jactors affecting influencing pricing decisions &
pricing policies

Unit [ 1:- Product Management

4.1
4.2
4.3
4.4

“roduct- Meaning, nature, scope, types
“roduct decision- [roduct [ife cycle

Croduct strategies- New product development
“randing & pacl aging- Need, process

Unit [:- Online Marketing

5.1
5.2
5.3
5.4

Direct marl eting- Nature & scope, growth & benefit of Direct Mar( eting,
“lorms of Direct Mar[ eting

"Inline marleting- Growth, Strategies of online Mar(eting, [Inline advertising
Marl eting Communication, [ lromotion mi(]

Suggested reading:

1.
2.

3
4.
5

Marleting Management  -- Dr. C.N. Sonta(Ti, [Ihilip [otlar
Cimalaya [Jub. [Jouse Marleting Mgt.-- Dr. [. [arunalarn, S.[ 1. Sherlelar, [].
“rishnamoorthy
. Modern Mar(eting Management -- Davar
“rinciples of Mar! eting Cuslirl]
. [lasic Marl eting -- Cundiff& Still

[T



SANT GADGE BABA AMRAVATI UNIVERSITY GAZETTE - 2018 - PART TWO - 11[]

Appendix - H
B.B.A. Il
Semester- IV
Management of Small Entrepreneurs
Theory :- 80 Marks Time :- 3 Hours

goooodoooooooooooooooooobobobobbbbbbbtbbbb »

Objective :- To develop the student with knowledge of entrepreneurial way of
thinking that will allow then to identify and create business
opportunities

Unit 1 :- Introduction

1.1 Untrepreneur- Meaning, Concept of [Intrepreneurs, types of [ Intrepreneurs,

1.2 [Jualities & functions of [ Intrepreneurs, Difference between [ rofessional Manager &
Cintrepreneurs

1.3 Development of [ omen [Intrepreneur, [Jural [ Intrepreneurs

1.4 Small [Interprises [ Definition, Characteristics, [ lelationship between small & large
units, objectives & scope, [ole of small enterprises in [lconomic development, problems of
small scale industries.

Unit 2 :- Project Identification & Selection PIS '

2.1 Meaning of project, project identification, project selection

2.2 [roject [lormulation: - Meaning of project report, Scope of [Iroject [Jlormulation
2.3 Significance of project report, Contents of [ roject report

2.4 [ormulation of project report, Specimen of project report, Guidelines

Unit 3:- Financing of Enterprise

3.1 linance- Meaning, nature, scope, Need for financial planning

3.2 Sources of [inance, Capital Structure, structured Management of filed & worling
capital

3.30asic financial statement,

3.4 Term [oan, Sources of short- term finance

Unit [ :- Institutional Support to Management of Small Entrepreneurs

4 1lInstitutional support to small entrepreneurs- Meaning, need, importance and scope

4 .2District industries centers [DIC[) small industries service Institutes [SISI[;

4 3State small Industries development Corporation [SSIDC!,) Small Scale Industries [oard
SSI

4 4National Small Industries Corporation [ td. INSIC[.Govt. [olicy for Small- Scale
Unterprises, Govt. support to small scale enterprises during five years plan

Unit [1:[1 Setting up a small industry

5.1 Cocation of an enterprise

5.2 steps for starting a small industry

5.3 selection & types of [Irganilation: - [ lwnership structures(] [roprietorship, [Jartnership,
Company, Co-operative

5.4 Mar( eting Channels for business promotion
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Suggested Readings:

. Shulla, M, 120111, [Intrepreneurship & small [lusiness mgt.

. [ntrepreneurial Development: C.[l. Gupta & N.[. Srinivasan

. Management of Small scale industry, [limalaya [Jublications

. [Jow to succeed in small scale industry, [lilas [lublication house, New Delhi

. Scientific Management of small scale industry: N. Singh, [‘ay

. Management of Small scale industries: [1.[.[Than, Sultanchand

. [egal [Jeluirements for an industrial unit at worl(: Sudarshan(al, Navarang
. Management Development institute, small scale industries an assessment of institutional

assistance- Case studies of select state in India.

9. Sicl ness in small scale industries: [leddy & [leddy, [limalaya.

10. [ntrepreneurial Development : Dr. S.S. [han, S. Chand [lublication

11. Untrepreneurialship :[lasat Desai

N b WN -

[T

Appendix - |
B.B.A.ll
Semester-IV

Corporate Accounting
Time : 3 Hours
Marks (180

Object : This Course enable the students to develop awareness about Corporate
“lccounting in conformity with the provisions of Companies [ict.

Unit -1 [linal [lccounts of [Janling Company
[Schedule wise [rofit & [oss [lccount & [Jalance Sheet!(]

Unit (12
linal [ccounts of Insurance Company

Unit- 3
Clinal [ccounts of [lectricity Company
-Clevenue [Iccount Net [levenue [Iccount
- Capital & [ penditure [Iccounts, General [lalance Sheet

Unit- [ Valuation of Goodwill
Method - 10l verage [rofit Method
2(1Super [rofit Method
3111 eighted [lverage [rofit Method

Unit (0[] _Valuation of Shares
Method - 1CNet Ussets Method
20 ield Method
300air Lalue Method

Books Recommended:

1 M.C. Shulla, T.S.Grewal & S.C. Gupta [ [ldvanced [iccounts [ol.lI
1.[1.Gupta & M.[ladhaswamy [ [ldvanced [iccountancy [Jol.lI
S.N.Maheshwari [ [ldvanced [Iccountancy [lol.l|
"1.D. grawal [ [inancial [lccounting [ldvanced [ol.lI
Dr. S.M.Shulla, Dr. S.[.Gupta- Corporate [inancial [iccounting

OO
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Appendix -1
BBA-II
Semester -IV
Indirect Tax Laws

Time 3 Hours Marks (180
Unit-1 - Goods & Service Tax

"1 Meaning of GST

‘leatures of GST

"1 Uenefits of GST

1 Limitation of GST

CImplementation of GST council & their functions.
Units-ll - Administration

legistration & its cancellation process of GST

'GST-N [networ( 1
Unit-lll - Liability of Tax payer, levy of GST [ Exemption of tax levy of GST
Unit- IV - [low to male payment of GST & its challan Generation.

"leverse charge Mechanism & [Jefunds
Unit -V - Custom duty-

illntroduction of custom duty.

iilTeatures

iiill1bjectives

ivi Types
Reference of Books-

Talmannis GST Manual

‘langaris comprehensive guide to tal ation part Il Indirect tal es

GST. Dr. [Iradeeip Ghorpade, Dr.[lachchand Gogale

(I
NOTIFICATION
No. 43/2018 Date :- 7/6/2018
Subject :- “dmisiion to 111" Clear of (1. Com. / (.0.0. in the Taculty of Commerce

and Management for the [Jcademic Session 2018-2019 to the Candidates

who had appeared in | St and Il "d ‘ear eraminations in old Marring

System.

It is notified for general information of alll concerned that the authorities of the University has
talen the following decision for admission to Il rd year students in the faculty of Commerce and
Management in view of the change from old marling system to credit grades/ Semester system and
1.Com./[I.0.00. [Tinal Cearbeing the last [Jear of the course in marring system. The decision shall
be elclusively for [icademic Session 2018-2019 only as a special case:-

1 Candidate who had appeared in | and Il nd year eaminations of [1.Com./(1.[1.[1. in
marling system and has failed in | / Il year elaminations of the course shall be allowed to get
admitted to Ill rd year in [lcademic Session 2018-2019 and on completion of the term wor(7of IlI rd
year of [1.Com. / [1.[1.[]. satisfactorily., he / she will be allowed to appear for the eCamination of Il rd
year in Summer -2019.

Tlowever, the result of lll rd year efamination of such students shall not be declared till the
student satisfies the conditions as per the elisting [Irdinances / Directions of the yearly course.

Sd/-
Uegistrar
Sant Gadge [Jaba Umravati University



